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Job Description for Association Rep to 
TEA Representative Council

By-laws: Building Representatives shall perform the following basic functions, with any additional powers and duties as prescribed by the Representative Council:

A. Conduct constant and ongoing liaison between the Representative Council and the Active members of the site or program
B. Serve as the official channel through which written communications and publications can be easily transmitted between the Association and the members
C. Represent the views and input of the Active membership of the site or program in votes taken in the Representative Council, conducting frequent and regular polls of such membership for this purpose
D. Perform such additional duties as prescribed by the Executive Board

Expectations for fulfilling duties:

· Attend and actively participate in Rep Council meetings from beginning to end
· Report on Rep Council action (hold 10-meeting after Rep Council and distribute a written report to each TEA member)
· Communicate individual and site concerns/issues to TEA leadership
· Attend TEA and/or CTA training
· Participate in political action activities (PAC fundraising, phone banks, precinct walks)
· Maintain an updated TEA bulletin board at site (post all TEA communications)
· Hold TEA/CTA/NEA elections
· Assist with member recruitment
· Maintain and return Association Representative Manual*

Term of office: one (1) year or as elected by members at site or special program
Stipend:  $40 per meeting not to exceed $400.00 per year.  Paid in December and June.
Your stipend will be reduced $40 for each election not run or incorrectly run; reduced stipends will be allocated to the TEA scholarship fund.

*The Association Reps stipend will be reduced by $40 if their Rep Manual is not returned to TEA in June of the current school year.

I understand that in order to receive the stipend attached to the Representative Council 
I must meet the expectations outlined above.

         
														
Signature of Association Rep		Site (please print)			Date



									
Signature of President			Date
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